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1. O0mmue MoJI0KEeHUA

I1.1. [TonoxxeHue 0) 3alIUTC INCPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB
MyHUIIMOAJILHOTO 6I-O,H)I(€THOI‘O JOMIKOJIBHOT'O 06D330B3T€JIBHOFO YVIPCKACHUA Ne

111 «JleTcknii cai KOMOMHHPOBAHHOIO BHAA» (nanee — [Tonoxkenue, YupexkaeHue)
(mosTHOE HAaUMEHOBaHHUE 00PA30BATEIILHOTO YUPEIKICHUS)

pa3zpabotano B cooTtBeTcTBUM ¢ Koucturymueit Poccuiickoii ®enepanuu,
TpynossiM koniekcom Poccuiickoit @enepanuu (nanee - TK P®D), I'paxxpanckum
kojnekcoM Poccuiickoit @enepanuu, denepanbHbiM 3akoHOM OT 27.07.2006 Ne
149-®3 «0O6 wuHdopManuu, HHPOPMAIMOHHBIX TEXHOJOTUAX M O 3alluTe
uHdopmarnuuy, DeaepanbHbiM 3akoHOM oOT 27.07.2006 Ne 152-®3 «O
MEePCOHANIBHBIX JaHHBIX», [IpaBuiamMu BHYTpPEHHEro TPYAOBOTO paclopsijakKa
YupexaeHus.

1.2. Uenp pa3zpaborku IlonoxkeHus - omnpejeneHue Mopsaka o0paboTKU
MIEPCOHANILHBIX JTAHHBIX PaOOTHUKOB YUPEKICHUS, OOCCIICUCHNE 3alIUThI TIPaB U
cB0O0OJ] paOOTHUKOB YUpexAeHUs Npu 0O0padOTKE MX NEPCOHAIbHBIX AAHHBIX, A
TaK)K€ yYCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII, HMEIONIUX JTOCTYI K
MEPCOHAILHBIM ~ JTaHHBIM ~ PA0OTHUKOB  YUPEXKIEHWSA, 3a  HEBBIMOJHECHUE
TpeOOBAHHI HOPM, PETYIUPYIOMHUX 00paOOTKY U 3aIUTY TMEPCOHATBHBIX JaHHBIX.

1.3. Ilopsimok BBOMA B AeiicTBHE U n3MeHeHus [lomoxeHus:

1.3.1. Hactosimee Ilomoxenue BCTymaeT B CHITy ¢ MOMEHTA €r0 yTBEPKICHUS
pYKOBOIUTENIEM YUpEXKIACHUS U JCHCTBYET OECCpPOYHO, JO 3aMEHBI €r0 HOBBIM
[Tonmoxennem.

1.3.2. Bce wusmenenus B IlomokeHune o 3amuTe MEePCOHAIBHBIX JAaHHBIX
BHOCSITCS ITPUKA30M Y UPEKICHHUS.

1.4. Bce paboTHUKH YUpexKICHUS TOKHBI ObITh 03HAKOMJICHBI ¢ HACTOSIIIMM
[Toso)keHreM Mo1 pOCIUCH.

1.5. Pexxum KOH(MUIECHUMUATBLHOCTH TEPCOHAJIBHBIX JAHHBIX CHHMAETCs B
CIIyJasX WX OOC3TUYMBAHUS M 110 UCTCUCHUN 75-JE€THETO CpOKA UX XPAaHCHUS WU
MPOJIJIEBACTCS HAa OCHOBAHUHU 3aKJIIOUEHHS! SKCIEPTHOM KOMHUCCUU YUpPEeXKIACHUS,
€CJIM MHOE HE OTPEJICTIEHO 3aKOHOM.

2. OCHOBHDbIE MOHATHSA U COCTaB MEPCOHAJIBbHBIX JAHHBIX paGOTHI/IKOB

2.1. Jns uenmert wHactosmiero IlomoxeHuss WMCHOMB3YIOTCS —CIETYIOIINE
OCHOBHBIC TTOHSITHSI:

-NepCcoHAJIbHbIE TaHHbIEe PA00THUKA - T00as nHMOpMAIUS, OTHOCAIIASACS K
OTIPEJICTICHHOMY WJIM OTMpENEeIsieMOMY Ha OCHOBAaHMU TakoW wHGOpMAINH
pabOTHUKY, B TOM 4YHCIIe €ro haMuius, UMsi, 0OTYECTBO, TOM, MECSII, 1aTa U MECTO
POXIEHUsSA, aJapec, CEeMEHHOe, COLUAIbHOEe, WMYIIECTBEHHOE IIOJOKEHHUE,
oOpazoBanue, nmnpodeccus, A0XOAbl, Jpyras uHopMamus, HeoOXoauMasl
paboToAaTelnto B CBSA3M C TPYIOBBIMU OTHOIIECHUSIMU;

-00padoTKa NMepPCOHANBbHBIX JAHHBIX - COOp, CUCTEMAaTH3alMsl, HAKOIJICHUE,
XpaHeHue, YTOYHEHUE (oOHOBIIEHHE, U3MEHEHUE), UCII0JIb30BAHUE,



pacnpocTpaHeHue (B TOM 4HCIE Iepeaada), oOe3IMYuBaHue, OJIOKMPOBAHUE,
YHUYTOXEHUE TIEPCOHATILHBIX JaHHBIX PA0OTHUKOB YTIpaBieHUs: 00pa3oBaHus;

-KOH(PUIEHIHAIBHOCTh MEPCOHAJIBHBIX JAHHBIX - 00s3aTeNbHOE IS
COOJIIOJICHUsI HA3HAYEHHOTO OTBETCTBEHHOrO JIMIA, MOJYYUBIIETO JOCTYN K
NEPCOHANILHBIM ~ JAHHBIM  PAaOOTHUKOB, TpeOOBaHME HE JOMYyCKaTh HUX
pacnpocTpaHeHue 6e3 corjlacusi pabOTHHUKA HWIJIM WHOTO 3aKOHHOTO OCHOBAHUAL.
ObecnieueHre KOH(MUICHIIMATBLHOCTH TEPCOHAIBHBIX JIaHHBIX HE TpeOyeTcs B
ciydae 00e3TUYMBAHUS TIEPCOHATBHBIX JAaHHBIX M B OTHOIICHUH OOIIEIOCTYITHBIX
MIEPCOHAIILHBIX JAHHBIX;

-pacnpocTpaHeHye MEPCOHAJIBHBIX TAHHBIX - JICHCTBHS, HAIPaBJICHHBIC HA
nepeayy MNEPCOHANBHBIX JIAHHBIX PAOOTHUKOB OMNPECICHHOMY KPYyry JIHIl
(mepemava mepCOHAIBHBIX JAHHBIX) WM Ha O3HAKOMJICHHE C MEPCOHAIBHBIMHU
JAHHBIMM ~HEOTPaHWYEHHOTO Kpyra JIMI, B TOM 4YHUCJIE OOHApOJOBaHUE
MEePCOHANIBHBIX JIAHHBIX PaOOTHUKOB B CPEJACTBAX MaccoBOM uH(opMaIuu,
pasMmelnieHue B HMH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX  CETSIX WM
MPEIOCTaBJIEHUE JIOCTYNa K MEPCOHAIBHBIM JAaHHBIM PAaOOTHUKOB KaKUM-TTHOO
WHBIM CIIOCOOOM;

-MCNOJIb30BAHUE TEPCOHAJBHBIX JAaHHBIX - JIEUCTBUS (Omepamuu) C
NEPCOHANILHBIMU JTAHHBIMU, COBEPILIAEMbIE JIOHKHOCTHBIM JIMIIOM Y TIPaBJICHHUS
oOpa3oBaHUsI B LESAX TPHUHATHS PEIICHUM WIM COBEPINCHUS HHBIX JEHCTBUH,
MOPOXKIAIOMINX FOPUINYECKUE TOCIEACTBUS B OTHOIIEHUU PaOOTHUKOB JIMOO
WHBIM 00pa30oM 3aTparuBaloIMX HUX IpaBa M CBOOOJBI WU TpaBa M CBOOOJIBI
TPYTUX JIAIL;

-0JIOKMpOBaHMe MEPCOHAIBHBIX JAHHBIX - BpeMEHHOE TpeKpalieHue coopa,
CUCTEeMAaTHU3allNK, HAKOTUJICHUSI, UCTIOIb30BaHUs, PACIIPOCTPAHEHUS TIEPCOHATBHBIX
JTAHHBIX PAaOOTHUKOB, U TOM YHCJIC UX TEepeIavH;

-YHUUTOKEHHE MEePCOHATbHBIX JAHHBIX - JCHCTBUS, B pe3yJbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHE  TEPCOHANBHBIX  JaHHBIX B
WH(OPMAITMOHHON CHCTEME MEPCOHAIBHBIX JIAHHBIX PA0OTHUKOB WJIH B PE3yJIbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepualibHble HOCUTETH TEPCOHAIBHBIX JaHHBIX
pabOTHUKOB;

-00e3/IMYNBaHME NMEPCOHAIBHBIX JAHHBIX - ICHCTBUS, B PE3yJIbTaTe KOTOPHIX
HEBO3MOKHO OTIPEJICTUTh MPUHAIC)KHOCTh MEPCOHAIBHBIX JAaHHBIX KOHKPETHOMY
pabOTHHUKY;

-00111eI0CTYNIHbIE TEPCOHAJIbHBIE JaHHbIE - TIEPCOHATBHBIC TaHHBIC, TOCTYII
HEOTPAHUYEHHOTO Kpyra JHUI[ K KOTOPBIM MPEIOCTaBJeH C corjacus pabOoTHHKA
WIM Ha KOTOpPbIE B COOTBETCTBUHM C (eIepalibHBIMA 3aKOHAMH  HE
pacrnpocTpaHsieTcst TpeOoBaHue COOIIOACHUS KOHPUIESHIIUAIBHOCTH;

-nHgopManua - cBeJeHus (COOOIIEHNUs, TaHHbIE) HE3aBUCUMO OT (OPMBI UX
MIPEICTABIICHUS

-TOKYMEHTHPOBaHHAsA UHPopManus - 3aUKCUPOBAHHAS HA MaTEPUATHLHOM
HOCHTENIE  MyTEM  JOKYMEHTHUPOBaHHMS  WHGOpPMAIMs C  PEKBU3UTAMH,
MO3BOJISIONIMMA  OTIPEJICTUTh TaKyl0 HWHOOPMAIMIO WIH €€ MaTepHAIbHbBIN
HOCHUTEIIb.



2.2. B cocTtaB TepCOHANBHBIX JaHHBIX PAOOTHUKOB YUPEKACHUS BXOJIUT
uHdopmalusi O MAacmOpTHBIX JAaHHbIX, Kkomuss WHH, komwus mneHcuoHHOTO
CBUJIETEIBCTBA, KOMHUSA JOKyMeHTa 00 oOpa3zoBaHuu (mpodeccuoHanbHON
MOJATOTOBKE, CBEIACHUS O TIOBBIIICHUH KBaIU(UKAIMKM), AHKETHBIC JIaHHbBIC
(aBTOoOMOrpadusi, JAMYHBIA JIUCTOK MO Y4YETy KaApOB, KOTOPBIE 3amOJIHSIOTCS
pabOTHUKOM TMpU TpHUeMe Ha pabdoTy), KOMHs BOEGHHOro Owusera, crpaBka 00
OTCYTCTBUU CYJIMMOCTH U YTOJIOBHOTO TPECIIECOBAHUS, OTCYTCTBUE 3aKIIOUCHHUS
CHEIUATBHOTO OpraHa O HEBO3MOXXHOCTH HCIIOJNHSITH OOS3aHHOCTH, CBS3aHHBIC C
o0pa30oBaTeIbHON AEATEIBHOCTRIO, CIPaBKa O JO0XOJaX C MPEABIIYIIET0 MECTa
paboThI, TPyAOBash KHIKKA WJIM €€ KOMHS, KOIMU CBHUJETEIHCTB O 3aKIIOYCHUU
Opaka, pOXJICHUH ACTECH, MPU HEOOXOIUMOCTH - WHBIE JOKYMEHTBI, COACPIKAIIIC
MIEPCOHAILHBIC TAHHBIC PA0OTHUKOB.

2.3. Kowmmiekc [OKyMEHTOB, COMPOBOXKIAIOUIMI Tporiecc odopmieHus
TPYJIOBBIX OTHOIICHUI pabOTHHKA B YUPEXKICHUU TMpU TMpUEME, TEPEBOJIE,
YBOJIbHCHUU:

2.3.1. Undopmanus, npencrtaiseMas paOOTHUKOM MpPU TOCTYIUICHUH Ha
pabory B VYupexaeHue, J0KHA MMETh JOKyMEeHTalbHyto ¢opmy. I[lpu
3aKJIIOYEHUH TPYAOBOrO JI0roBopa B cooTBeTcTBUM co cT. 65 TK PO, muno,
MOCTYTIaoIIee Ha paboTy, MPeAbIBISET pad0TOJATENIO:

MACMopT WUJIM UHOU JJOKYMEHT, YAOCTOBEPSIOIINMA TUYHOCTD;

-TPYIOBYI0O KHHUXKY, 3a HCKIIOUCHHEM CIy49aeB, KOTJa TPYIOBOW JIOTOBOP
3aKJTFOYACTCS BIEPBBIC WIM PAOOTHUK TIOCTyNMaeT Ha paboTy Ha YCIOBHUAX
COBMECTHUTEHCTBA WJIM TPYJOBask KHIKKA Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTPaTOH WIH 10 APYTHM MPUIHHAM;

CTPax0BOE CBUACTEIHCTBO TOCYAAPCTBEHHOTO IIECHCMOHHOTO CTPaXOBaHMSI,
JIOKyMEHTBI BOMHCKOTO YydYeTa - i1 BOCHHOOOS3aHHBIX M JIWII, IOJICHKAIINX
BOMHCKOMY Yy4Ye€TY; JOKYMEHT 00 00pa3oBaHHMH, O KBaJIU(UKAIIUA WM HaJTUIUU
CHEIUATbHBIX 3HAHUHN - MPU MOCTYIUICHUH Ha paboTy, TPEOYIONIYIO CTIeIHAIbHBIX
3HAHUM UJIM CIICIIMAIbHOM ITOATrOTOBKHU;

-cBuzeTeNbeTBO 0 npucBoenun MHH (ripu ero Hanuuuu y paboTHHKA).

2.3.2. Tlpu odopmiieHnn pabOTHWKA B YUpEXKJACHUE HA HEro 3aIOJIHICTCS
yaudunupoBanHas (opma T-2 «Jluynas kaprouka paOOTHUKa», B KOTOPOU
OTpaXaroTCs CIAEAYIONINE aHKETHBIC U OnorpadudecKkre JaHHbIC paOOTHUKA!

-oouue cBeneHus (@.M.0. paboTHuka, naTa pOXKACHUS, MECTO POXKICHMSI,
IPpaXIaHCTBO, OOpa3zoBaHue, mpodeccus, cTaxx padOTh, COCTOSHHE B Opake,
NIACMIOPTHEIE TAHHBIC); CBEJICHUS O BOMHCKOM YUETE;

-JIaHHbIE O MIpUEME Ha padoTy.

B nmanpHElmeM B JIMYHYIO KapTOYKY BHOCSATCS: CBEACHHS O TEPEBOJAX Ha
APYTyIo pabory;

-CBEJIcHUS 00 aTTeCTalllM;

-CBEJICHUS O MOBBIINICHUH KBATU()UKAINY;

-CBEICHUS O MTPO(PECCUOHAIBHON TIEPETOATOTOBKE;

-CBEJICHUSI O Harpagax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSX;

-CBeJIeHHUs 00 OTITyCKax;

-CBEJICHUS O COITUATBHBIX TAPAHTHUSX;



-CBEJICHUS O MECTE KUTEIHCTBA M KOHTAKTHBIX TeJehOoHaX.

2.4. B YupexaeHnu co3Jal0TCa U XPaHATCS CIEAYIOLUE TPYIIbl JOKYMEHTOB,
coJiepIKaIye JaHHbIe 0 paOOTHUKAX B €AUHUYHOM HIIA CBOJTHOM BHJIC:

2.4.1. ]JIoKyMeHTBI, COJEp)Kalllke TEPCOHAIbHBIC JaHHbIE PAOOTHHKOB
(KOMILIEKCHI JTOKYMEHTOB, COMPOBOXKIAIONIUE TPOIecC OPOpPMIICHUS TPYIOBBIX
OTHOIICHWH TIpu TipueMe Ha paboTy, TMepeBoje, YBOJIbHEHUH; KOMIUIEKC
MaTepUajoB 0 aHKETHPOBAHHIO, TECTHPOBAHUIO; MMPOBEICHUIO COOCCEIOBAHMI C
KaHIUJIATOM Ha JOJDKHOCTD; IMOUTMHHUKY U KOTIUU MPUKA30B TI0 JIMYHOMY COCTaBY
JUYHBIC JeJIa U TPYAOBBIC KHIDKKM PaOOTHHUKOB; JI€Jia, COJIEpKAIINe OCHOBAHUS K
npuKa3zy MO JMYHOMY COCTaBY; Jeja, COJEp)KalllMe MaTepuaibl aTTeCTalluu
pabOTHHUKOB; CITy>KEOHBIX paccielOBaHUil; CIpPaBOYHO-UH(POPMAIIMOHHBIN OaHK
JTAHHBIX TI0 TIEPCOHANTY (KapTOTEKH, KYPHAJIbI); MOJTMHHUKA U KOITMH OTYETHBIX,
AHATUTHYECKMX © CIPABOYHBIX MATEPUAJIOB, IIEPEIAaBACMBIX PYKOBOJICTBY
YupexxeHnuid, pyKOBOIUTENSIM CTPYKTYPHBIX TMOJpPA3ACIICHUN; KOMUU OTYETOB,
HaIpaBJIsIEMbIX B TOCY/IAPCTBEHHBIE OpraHbl CTATUCTUKH, HAJIOTOBBIE MHCIICKIUH,
YUPETUTENIO U B APYTHUE YUPEIKICHUS).

2.4.2. JlTokyMeHTaIsl IO OpraHu3aiuu paboThl CTPYKTYPHBIX MOJIpa3eiIeHHMA
(MONOKEHUSI O CTPYKTYPHBIX TOJpa3JeICHUsIX, JOKHOCTHBIE WHCTPYKIIUH
paOOTHUKOB, TPUKA3bl, PACHOPSIKEHUS M0 YUYPEKIEHUIO); JTOKYMEHTHI IO
IUTAaHUPOBAHUIO, yUETy, aHAIM3y U OTYETHOCTH B YacTH PabOThI C MEPCOHAIOM
YupexneHus.

3. Coop, 00padoTKa M 3a1IMTA MEPCOHAIBbHBIX TAHHBIX PA00OTHUKOB

3.1.1TopaaoK noJyyeHus MePCOHATbHBIX TaHHBIX:

3.1.1. PaGoTHuk YupekIeHUS JIUYHO TMPEIOCTABISICT BCE TEPCOHATLHBIC
JTAaHHBIE.

Ecnu mnepcoHanbHble JaHHBIE paOOTHUKA TPEIOCTABISIOTCS  TPEThel
CTOPOHOM, TO PaOOTHUK JIOJDKEH OBITh yBEJIOMJIEH 00 ATOM 3apaHee M OT HEro
JOJDKHO ~ OBITh  TOJYYEHO TMHUCbMEHHOE corjacue. JIoMKHOCTHOE — JIMIIO
paboromarens JOKHO COOOMUTH pabOTHUKY  YUpEeKIEHUS O  IeIfX,
MIPEANoaraéMplX UCTOUYHUKAX M CIIOCO0aX MOTYYEHUS MEPCOHAIBHBIX JaHHBIX, &
TaKXKE€ O XapakTepe MOoJUIeKalluX TMOJYYEeHUIO TNEPCOHAIbHBIX JaHHBIX H
MOCJIEACTBUAX OTKa3a pabOTHUKA JIaTh MMCHbMEHHOE COTJIaCHe Ha UX MOJyYCHHE.

3.1.2. PabGoronmatenr He UWMeEET IMpaBa TMoJydyaTh H oOpabaThiBaTh
NepcoHaIbHbIE JaHHBIE paOOTHUKA YUPEKICHHUS O €r0 PacoBOM, HAIMOHAILHOM
MPUHAJICKHOCTH, TMOJUTUYECKUX B3IISAaX, PEIUTHO3HBIX WIH (PUI0COPCKUX
yOEXKICHUSIX, COCTOSIHUU 3JI0POBbSI, UHTUMHOM KU3HH.

B ciygasix, HENMOCPEACTBEHHO CBSI3aHHBIX C BOMNPOCAMH  TPYIOBBIX
OTHOILIEHHH, B cooTBeTCTBUM cO cT. 24 Koucturyuuu Poccuiickoit denepannu
paboTomarens BIpaBe MOIy4daTh W 0OpabaThiBaTh MaHHBIE O YACTHOW KU3HU
pabOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIACHSI.

OOpaboTKa yKa3aHHBIX TEPCOHATBHBIX MAHHBIX PAOOTHUKOB pabOTOIATEIEM
BO3MOYKHA TOJIBKO C UX COTJIachsi MO0 0e3 MX COrjacus B CICAYIONMINX CIIyJasix:

-TIepPCOHATBHBIC JJAHHBIC SIBJISIIOTCS OOIIEIOCTYTHBIMUY;



-IEPCOHATIbHBIC JTaHHBIE OTHOCSTCS K COCTOSIHUIO 3/I0POBbSI paOOTHUKA, U UX
00paboTka HEeOoOXOoauMa ISl 3alllUThl €0 JKU3HU, 3/I0POBbSI WJIM UHBIX KU3HEHHO
Ba)KHBIX HHTEPECOB JIPYTHUX JIUII, U TIOJIyYEHHE COTIacus pabOTHHUKA HEBO3MOKHO;

-0 TpPeOOBAHMIO TIOJHOMOYHBIX T'OCYJApPCTBEHHBIX OpPraHoOB B CiyYasx,
MPETYCMOTPEHHBIX (pefepaTibHbIM 3aKOHOM.

3.1.3. PaGoromarens BropaBe 00padaTbiBaTh TMEPCOHAIBHBIC JIAaHHBIC
PabOTHUKOB TOJBKO C UX MUCbMEHHOTO COTJIACHS.

3.1.4. IlucbmenHoe coryiacue paboTHHKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX
JAHHBIX JTOJDKHO BKIIIOYATh B CEO:

-pamuinio, UMs, OTYECTBO, aapec CyObEKTa MEepPCOHAJIBHBIX JAaHHBIX, HOMEP
OCHOBHOTO JIOKyMEHTa, YJOCTOBEPSIOIIET0 €ro JIUYHOCTh, CBEJIEHHUS O JaTe
BBIIaYM YKa3aHHOTO JOKYMEHTA M BBIJABIIEM €T0 OpraHe;

-HauMeHoBaHue (pamunuio, uMs, OTYECTBO) M  aJpec  oleparopa,
MOJIYYArOIIETo corjacue cyObeKTa MepcoHaAbHbBIX JIaHHBIX;

-11eJ1b 00pabOTKU EPCOHATBHBIX JaHHBIX;

-lepeyeHb MEePCOHANTBHBIX JIAHHBIX, HA 00pabOTKYy KOTOPBIX JAETCS COTJIacHe
CyOBEeKTa MepCOHAIBHBIX JIAHHBIX;

-liepeyeHb JICUCTBUI ¢ NEPCOHAILHBIMU JIaHHBIMU, Ha COBEPIIECHHE KOTOPBIX
JlaeTcsl corjacue, oOIlee ONUCaHUE UCIOJIb3YEMBIX OIEPaTOpPOM CIOCOOOB
00pabOTKM MEepCOHATBHBIX JAHHBIX;

-CpPOK, B T€UEHHE KOTOPOTO JICUCTBYET COTIIACHE, a TAKXKE MOPSIIOK €ro OT3hIBA.

@dopMma 3asBIIEHHUS O COIJlacuM pabOTHUKAa Ha OOpabOTKy MEepPCOHAIBHBIX
TaHHBIX TIpuBeeHO B [Ipunoxkennn k HacTosmeMy [lomokerHwuro.

3.1.5. Cornacue paboTHHKA HE TPEeOYETCs B CICIYIONTUX CITydasX:

-00paboTKa TMEpPCOHANbHBIX JAHHBIX OCYIIECTBJISIETCS HAa OCHOBaHUU
TpynoBoro koaekca Poccuiickoit deaepariuu wim UHOTO ¢eaepaibHOTO 3aKOHA,
YCTaHABJIMBAIOIIETO €€ 11€JIb, YCIOBHS MOJYyYEHHUS MEPCOHABHBIX JAHHBIX U KPYT
CyOBEKTOB, MEPCOHAIBbHBIE JaHHBIE KOTOPBHIX IMOJEXKaT 00paboTke, a Takxke
OTIPEEISAIOIET0 OJTHOMOUHS paboToaaTeNs;

-00pab0TKa MEePCOHAIBHBIX JAHHBIX OCYIIECTBIACTCS B LEJAX HCIOJHEHUS
TPYAOBOIO JOTOBOPA;

-00paboTKa MEepCOHAIBHBIX TAHHBIX OCYIIECTBIISICTCS JII CTATUCTUYCCKUX WITH
WHBIX HAY4YHBIX IIeJIed TpH  YCIOBUU  00S3aTETBLHOTO  00€3TMYUBAHUS
MIEPCOHAIILHBIX JaHHBIX;

-00paboTKa TEPCOHANBHBIX JaHHBIX HEOOXOoauMa [UJIsl 3allUThl KHU3HH,
3IOPOBBSI WJIM MHBIX JKU3HEHHO BaXHBIX MHTEPECOB pPaOOTHHKA, €CIH TOTyYeHHUE
€ro COTJIachsi HEBO3MOXKHO.

3.2.11opsimok 00padoOTKHU, NEepeayu U XPaHEHHUS MEPCOHAIbHBIX JAHHBIX.

3.2. PabotHuK YupexaeHUs MpefoCTaBIseT TOCTOBEpPHBIE CBEACHHS O cebe.
VYupexneHue  MpoBepseT  JOCTOBEPHOCTb  CBEACHHM, CBepss  JIaHHBIE,
IPe0CTaBIEHHbIE PAOOTHUKOM, C UMEIOIIMMHUCS Y paOOTHUKA JOKYMEHTaMHU.

3.22. Ilpu o00paboTKe TMEpPCOHANBHBIX MJAHHBIX pAOOTHUKA JOJKHBI
COOJTIOIATHCA CAEAYIOMUE 001re TPeOOBAHMS:

3.2.2.1. OOpaboTka TMEPCOHATBHBIX JAHHBIX MOXKET OCYIIEeCTBIATHCS
UCKIIIOUUTETTLHO B IEMAX oOOecredeHus: COOMIOACHUST 3aKOHOB U HMHBIX



HOPMATHBHBIX TPABOBBIX AKTOB, COJEUCTBHS PAOOTHUKAM B TPYAOYCTPOMCTBE,
OOy4eHHH U TPOJBIKEHUU MO CcIyk0e, oOecredeHusl JIMYHOM Oe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJMYECTBA M KauecTBa BBINOJHIEMOW paboOThl H
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. llpu omnpeneneHun oObeMa U COACPKaHUS 00padaThIBAaEMBIX
NEPCOHANBHBIX  JaHHBIX  paboTojaTelib JIOJKEH  PYKOBOJCTBOBATHCS
Koncturyuuenn Poccuiickoir Penepaunu, TpyaoBeIM KojaekcoM Poccuiickoi
denepanyy ¥ UHBIM 3aKOHOAATEIIBCTBOM.

3.2.2.3. Tlpu npuHATHM pEUICHWH, 3aTparuBarolIUX HHTEpPEChl pPabOTHHKA,
paboTomarenb HE WMEET TMpaBa OCHOBBIBATHCS HA TIEPCOHATBHBIX JTAaHHBIX
paboOTHHKA, TTOTYYEHHBIX UCKIIOUUTEIFHO B PE3yJbTaTe UX aBTOMATU3UPOBAHHON
00pabOTKH WM AIEKTPOHHOTO MOIYYECHHUS.

3.2.2.4, 3amuTa TEPCOHATBHBIX IAaHHBIX pPaOOTHHWKA OT HEMPaABOMEPHOTO
WCITIOJIb30BAHUS WIIA YTPAThl 00ECIIeYMBaETCsl pab0TOATENIEM 3a CUET €ro CPEICTB
B NOPSJKE, YCTAHOBIEHHOM TpynoBbIM KojekcoM Poccuiickont @enepanuu Win
UHBIMU (efiepabHBIMU 3aKOHAMH.

3.2.2.5. PaboTHUKHM M UX MPEJACTABUTEIN JOJDKHBI OBITh O3HAKOMIICHBI O]
POCIHCH C TOKYMEHTaMU YUpexJACHHS, YCTaHABIMBAIOIIMME MOPSI0K 00paboTKU
MEPCOHANIBHBIX JAHHBIX PAOOTHUKOB, UX MPaBaxX U 00SI3aHHOCTSIX.

3.2.2.6. Bo Bcex cimydasix oTka3 pabOTHHUKA OT CBOMX MpaB HAa COXpPAaHEHHUE U
3alIUTy TalHbI HEACHCTBUTEIICH.

4. Ilepenaya u XpaHeHHe NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
4.1.1lpu nepexaye MNepCOHAJBHBLIX [JAHHBbIX padoTHUKA padoromare/b
JA0JI7KeH c00/1101aTh cJIeayIolue Tpe0oOBaHus:

4.1.1. He coobmuiaTth nepcoHalbHbIC JJaHHbIE pa0OTHUKA TPEThel CTOpOHE 0e3
NUCBMEHHOIO corjacus pabOTHUKA, 3a HCKIOYEHHEM CJly4yaeB, Korja »3To
HEOOXOJMMO B LIEJAX MPEIyNpexaeHUs YIPO3bl )KU3HU U 3I0pPOBbIO pabOTHHKA, a
TaKXX€ B JPYyIUX Clly4yasX, [PEeIyCMOTPEHHBIX TpyaoBBIM KoAeKkcoM Poccuiickou
®enepannu 1 UHBIMU (eZiepaIbHBIMU 3aKOHAMU;

4.1.2. He cooOmare mepcOHANbHBIE JaHHBICE PAOOTHHKA B KOMMEPYECKHUX
Hessix 6e3 ero MUCbMEHHOTO COTJIAacusi;

4.1.3. llpenynpeauTs Jull, MOJYYUBIINX [IEPCOHATIbHBIC JaHHbIE PAOOTHHKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBbITh UCIIOJIb30BaHbI JUIIb B IEJISIX, AJI1 KOTOPbIX OHU
COOOIIEHbI, U TPeOOBaTh OT ATUX JIMI[ MOATBEPKACHUS TOTO, YTO 3TO MPABUIIO
cobmoaeHo. Jluia, mojiydMBIIME TMEPCOHANbHBIE JaHHblE PabOTHUKA, OOS3aHBI
co0JII01aTh PEKUM CEKPETHOCTH (KoHuaeHIMaIbHOCTH). JanHnoe Tlomoxenue He
pacrnpocTpaHsieTcss Ha OOMEH MepCOHAIbHBIMU JaHHBIMU PA0OOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (pesiepanbHbIMU 3aKOHAMMU.

4.1.4. OcymecTBIATh TEpeaady IMEePCOHAIBHBIX JTaHHBIX PaOOTHUKOB B
npenenax YUpexaeHHsl B COOTBETCTBHH € HacTosuM [lonoxeHuem.

4.1.5. Pa3spemarb IOCTYHn K TEpPCOHANBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO
CHELUATbHO YIOJHOMOYEHHBIM JIHMI[AM, UMEIOIIUM IPaBO MOJydYaTb TOJIBKO TE
NEpPCOHANbHbIE JaHHbIE Pa0OTHUKA, KOTOpbIE HEOOXOAMMBI [JISl BBIOJHEHUS
KOHKPETHON (yHKITUH.



4.1.6. He 3ampammuBath MHPOPMAIIUIO O COCTOSIHUM 3/I0POBbSI paOOTHUKA, 3a
UCKIIIOUEHUEM TEX CBEJEHUM, KOTOpPhIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYA0BOM (DYHKIIMH.

4.1.7. TlepenaBaTh TiepCOHAJIbHBIC JaHHbIE pPAOOTHUKA TMPEACTABUTEIIAM
pabOTHUKOB B TOPSJIKE, YCTaHOBIEHHOM TpymoBbIM KojekcoM Poccuiickoit
denepauii ¥ UHBIMU  (enepalibHBIMA  3aKOHAMHU, M OTpaHUYMBATH JTY
UH(OPMAIMIO TOJILKO TEMU TMEPCOHANBHBIMHU JIaHHBIMU pPaOOTHUKA, KOTOpHIE
HEOOXOMMBI /TSI BBIMTOJTHEHUS YKAa3aHHBIMU TTPEACTABUTEISIMU B (PYHKITHH.

4.2.XpaHeHHe U UCIOJIb30BAHHE MEPCOHATBHBIX JAHHBIX PA0OTHUKOB.

4.2.1. TlepconanbHble NaHHbIE PAOOTHUKOB 00pabaTHIBAIOTCA U XPAHSITCS B
(kaOuHETE PYKOBOJIUTEIIS, APXUBE)

4.2.2.1lepcoHanbHble JaHHbIE PAOOTHUKOB MOT'YT OBITh MOJYY€HBI, IPOXOAUTH
JaJbHEUIyl0 oO0pabOTKy U TMepelaBaThCid Ha XpaHEHHUE KaK Ha OyMaKHBIX
HOCHUTENIIX, TaK W B DJJIGKTPOHHOM BHJI€ JIOKAJbHONH KOMIIBIOTEPHOU CETH U
KoMITbIOTEpHOU mporpamme «1C: 3apruiata u Kaapsi».

43.Ilpu mnogydeHHH TEPCOHANBHBIX JAHHBIX HE OT paboTHHKa (3a
UCKIIIOUCHHUEM CJIy4aeB, €CJIM TEPCOHAIbHBIC JaHHbIE OBLUIM MPEIOCTABIICHbI
paboTo/laTeNI0 Ha OCHOBaHMM (PelepalIbHOrO 3aKOHA WIM €CIU IEePCOHAJIbHBIC
JIAHHBIC SIBJISTFOTCS OOIIEOCTYIMTHBIMHI) Pab0TOJaTeNb 10 Hadaia 00padOTKU TaKUX
NEPCOHANBHBIX  JaHHBIX O0053aH MPEAOCTaBUTh PAOOTHUKY  CIEIYIONIYIO
UH(pOpMaIHIO:

-HauMeHoBaHue ((amuaus, WMs, OTYECTBO) U aAPEC Omeparopa WIH €ro
pEeICTaBUTES,

-11e7Tb 00pPa0OTKHU MEPCOHATBHBIX TAHHBIX U €€ MPaBOBOE OCHOBAHUE;

-TIpeANoIaraeMble MOJIb30BaTEIH MEPCOHATBHBIX TaHHBIX;

-ycTaHoByieHHbIe DenepanbHbiM 3akoHOM OT 27.07.2006 Neo 149-03 «O06
uHdopmaruu, HHHOPMAIIMOHHBIX TEXHOJIOTHSX M O 3allUTe UHPOpMalum» mpana
CyOBeKTa MePCOHAIBHBIX TAHHBIX.

5. JlocTyll K NepCOHAJBLHBIM JIAHHBIM PA0OTHUKOB

5.1. IIpaBo a0cTyna K NepCOHAIbHBIM JAHHBIM PA0OTHHKOB HMEHKOT:

- PYKOBOIUTEIb Y UPEKIACHUS;

- IEJIOTIPOU3BOUTENb, CEKPETAPB;

- COTPYJHUKH OyXTanaTepuu;

-pPYKOBOAMUTENN CTPYKTYPHBIX MOAPA3ACICHUN 110 HATPABJIECHUIO IEATEIbHOCTH
(IocTym K mepcoHaIbHBIM JAHHBIM TOJBKO PAOOTHUKOB CBOETO MOAPA3ACIICHUS ).

5.2. PaGoTHMK MMeeT NMpPaBo:

5.2.1. Tlony4ath IOCTYNl K CBOMM IEPCOHAJIbHBIM JAHHBIM U 3HAKOMHTHCS C
HUMH, BKJIOYas TMpaBO Ha OE3BO3ME3THOE TMOTYYEHUE KOMHUM JI000H 3amucH,
coJieprKalleil mepcoHalbHbIE TaHHbIE paOOTHHUKA.

5.2.2. Tpebosatb oT paboToaTeNs YTOUYHEHHSI, UCKIIOUEHUS HIIM UCTIPABIICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX
WIN HE SBJISIOUINXCA HEOOXOUMBIMU 11 pab0oTOaaTeNsl MEPCOHANBHBIX JaHHbBIX.

5.2.3. Ilonyyats oT paboToaarens:



-CBEJICHUS O JIMIAX, KOTOPble UMEIOT JAOCTYI K MEPCOHATBHBIM JAHHBIM WJIH
KOTOPBIM MOKET OBITh IPEJOCTABIIEH TAKOW JOCTYTI;

-iepedyeHb 00pabaThiBa€MbIX IEPCOHAIBHBIX JaHHBIX W HMCTOYHHMK HX
HOJTyYEHUS;

-CpOKH 00pabOTKH MEPCOHAIBHBIX JaHHBIX, B TOM YHCJIE€ CPOKU UX XPAHEHUS;

-CBEJICHUSI O TOM, KaKUE€ IOPUIUYECKHE TIOCIEACTBUS s CyOBeKTa
NEPCOHAIBHBIX JTAHHBIX MOKET IOBJIEYB 32 cOOON 00pabOTKa €ro MEepCOHATBHBIX
JTAaHHBIX.

5.2.4. TpeOoBaTh u3BeLIEHUSI pabOTOATEIEM BCEX JIUI, KOTOPHIM paHee ObLITU
COOOIIIEHBl HEBEpHbIE WJIM HEMOJHbIE TMEepPCOHANbHBIE JaHHBbIE, 000 BCexX
MPOU3BEICHHBIX B HUX UCKIIOYCHHX, UCTIPABICHUSIX WM JOTIOTHEHUSX.

5.2.5. O6xanoBaTh B YMOJHOMOYEHHBIA OpraH IO 3alluTe MpaB CyOBEKTOB
MIEPCOHAIBHBIX JAHHBIX WX B CyZ€OHOM TMOPSAIKE HEMPABOMEPHBIE NEHCTBUS WUIIH
Oe3zaelicTBus paboToaaTelis Ipu 00pabOTKE U 3alUTE €ro MEPCOHATbHBIX JaHHBIX.

5.3. KonupoBaTe U jenaTh BBIIUCKU IE€PCOHAJBHBIX JaHHBIX paOOTHHKA
pasperniaercss UCKIIOUUTENBHO B CIIYKEOHBIX IIEJIIX C MMCbMEHHOIO pa3pellieHus
PYKOBOIUTENS YUPEXKICHUS.

5.4. lIlepemaua uH(pOpMaLUU TPETbEH CTOPOHE BO3MOXKHA TOJIBKO IIpHU
NUCHbMEHHOM COTJIacuU PaOOTHHUKOB.

6. OTBEeTCTBEHHOCTD 32 HAPYLICHUE HOPM, PEryJIMPYIOLIUX 00padoTKy U
3alIUTY NEePCOHAJIBHBIX IaHHBIX PA00OTHHKOB

6.1. PaGoTHuKHM Y4pexaeHus, BAHOBHBIC B HAPYIICHUH HOPM, PETYIUPYIOIMINX
noJiyueHue, oOpabOTKy M 3allUTy NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, HECYT
JUCUUIUIMHAPHYIO aJIMUHUCTPATUBHYIO, TPaXJTAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMH.

6.2. PykoBoautens YupexaeHHs U OTBETCTBEHHBbIEC JIMIAa MPUBIEKAIOTCA K
JUCLUUIUIMHAPHON U MaTEPHAIBHONM OTBETCTBEHHOCTH B MOPSAJKE, YCTAHOBJICHHOM
TpynoBeiM kojekcoM Poccuiickoit ®enepanyii ¥ WHBIMUA  defepabHBIMU
3aKOHaMH, 32 HapyIllIeHWEe HOPM, PEryIHPYIOIINX MoJydyeHue, 00paboTKy U 3alIUTy
MEPCOHANILHBIX JaHHBIX PAOOTHUKOB; MPHUBJICKAIOTCS K TPAXKITAHCKO-TIPABOBOM,
aIMUHUCTPATUBHOW M YTIOJIOBHOM OTBETCTBEHHOCTH B IOPSJIKE, YCTaHOBIEHHOM
dbenepaabHBIMU 3aKOHAMH.

BrlieHa3BaHHbI€ JIMLA HECYT aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO
ct. 527 u 5.39 Kopmekca Poccuiickoit denepanuu 00 agMUHUCTPATUBHBIX
MIpaBOHAPYIICHUSX, a TakXKe BO3MENIAlOT pabOTHUKAM yIuepO, NPUYUHEHHBIN
HEMPaBOMEPHBIM HCIOJIb30BaHUEM HH(POPMALIUM, COJEpKallleld MepCOHAbHbIE
JTaHHbIE pA0OOTHUKOB.



