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IMopsiaok yHHuTOKeHHS, GJIOKHPOBAHHUS NEPCOHANBbHbBIX AAHHBIX-B MYHHLUHIAALHOM
010KeTHOM J0LIK0/IbHOM 00pa3oBaTebHOM yupexaeHun Ne 111
«/leTckHii cay KOMOMHHPOBAHHOTO BHAA»

1. O61wne noJ1oxKeHUst

1.1. Hacrosmmii Ilopsiok yHUUTOXEHUS, OIOKHPOBaHHS [EPCOHAIbHBIX JAaHHbIX B
MYHHLIMTAIbHOM OHOJKETHOM JOLIKOJIILHOM 00pa3zoBaTesibHOM yupexaeHun Ne 111
«Jlerckuii  can  KOMOMHMPOBAHHOTO BHJAA»  ONpejelseT YCJIOBHA M CHOCOObI
YHUYTOXKEHHs OyMaKHbIX HOCHTENeH (HOKYMEHTOB), COACPKAIUMX [E€PCOHAIbHbIC
JIlaHHbIE, TePCOHAIbHbIX JaHHBIX B

MAalIMHHBIX HOCHTENAX MHQOPMALMK W IPU HEOOXOJMMOCTH CaMHUX MallHHHBIX
HocuTenel UHdopMaluy.

2. bylokHpOBaHHE H YHHUTOKEHHE MePCOHAILHBIX AaHHbIX, COEPKAIHNXCS B
MAUIKMHHBIX HOCHTeIsIX HH(popMalHu
2.1. bnokupoBanue HH(OpMaLKHU, CoAepkKallel MepcoHaIbHble JaHHble CyObeKTa
NEePCOHANBHBIX JaHHbIX, TPOU3BOIUTCS B CIIyYasX:

— €C/IIM  NepCoHalbHble  JAHHBIE  SBJAKOTCA  HEINOJHBIMH,  YCTapeBIIUMH,
HEI0CTOBEPHBIMHU:

— ©CJId CBEICHHUS SABMIAIOTCS HE3aKOHHO TOJIYYEHHBIMH WIIH HE SBISIOTCS
HEOOXOJAUMBIMK /15 3asBJICHHOM OIepaTopoOM MEPCOHAIbHBIX AAHHBIX LETH
o0OpaboTku.

2.2. B caysae mnoarBepxaeHHs (akTa HEIOCTOBEPHOCTH MEPCOHANBLHBIX JaHHBIX
ynosnHoMoueHHoe OrnepaTtopoM JIMLO Ha OCHOBAHMH JOKYMEHTOB, MpeiCTaBIeHHbBIX
CyOBEKTOM MEepCOHANBHBIX JAHHBIX, YMOJIHOMOYEHHBIM OPraHOM [0 3alMTE MpaB
CyOBEKTOB [EPCOHATBHBIX [AHHBIX HJIM MOJYYEHHBIX B XOJ€ CAMOCTOSTENbHOM
MPOBEPKH, 00A3aHO YTOUHATH EPCOHAbHBIE JIAHHBIE U CHATL UX GJI0KMpPOBaHHE.

2.3. B ciyyae BbIABIEHHS HENPABOMEPHBIX ASHCTBUI ¢ MEPCOHAIbHBIMU JaHHBIMH
ynojHoMo4eHHoe OnepaTtopoM JMLO 005A3aHO yCTPaHUTL (OPraHU30BaTh YCTPAHEHHE)
AONylIeHHbIe HapylieHHs. B ciiyyae HEBO3MOXKHOCTH YCTpaHEHHs JOMYLIEHHbIX
HapylIeHHH HeoOXOAMMO B CPOK, He IpEBbIIAOLIMA Tpex pabouux AHeH ¢ AaThl
BbISIBJICHHS HENPAaBOMEPHOCTH [AEUCTBMH C IEPCOHANbHBIMU JAaHHBIMH, YHUUYTOKHUTD
[EePCOHAJIbHbIE AaHHBIE,

2.4. O6 ycTpaHeHUH JOMYIUEHHBIX HAPYLIEHWH WK 00 YHHUTOKEHHU MepCOHATBHBIX
JaHHBIX  yrnojHOMo4YeHHoe Omnepatopom nuLe 0053aHO  yBEAOMHTh CYObEKTa
NIEPCOHATIbHBIX JIAHHBIX, @ B Clly4ae, eCiid oOpallieHne WM 3arnpoc ObUIM HANpaBlIeHbI
YHNOJIHOMOYEHHBIM OPraHOM I10 3aLIKTE [1PaB CyObEKTOB NMEPCOHANIbHBIX JaHHbBIX, TAKIKE
YKa3aHHbIHA opraH
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I[opsaok yHUUTOKeHH S, OJIOKMPOBAHUS NMEPCOHATBHBIX JAHHBIX B MyHUIMNIAJIbHOM
010/IKETHOM IOIIKOJIBbHOM 00pa3oBaTe/ibHOM yupeskaeHun Ne 111
«JleTckuil cai KOMOMHMPOBAHHOIO BUAA»

1. O0mue moJ10KeHUs

1.1. Hacrosmmii Ilopsinok yHUUYTOKEHUS, OJIOKUPOBAHUS IEPCOHAIBHBIX JIaHHBIX B
MYHUIUIIATBHOM OIOPKETHOM JIOIIKOJIBHOM 00pa3oBaTeNbHOM yupexxaeHun Ne 111
«/lerckuii canq KOMOMHHMpPOBAHHOTO BHAA» OIPEAEISIET YCIOBUA U CIIOCOOBI
YHUUTOXKEHUSA OyMa)XHbIX HOCUTENEH (JOKYMEHTOB), COJAEpXkaIIUX I[EepCOHATbHbIC
JAHHBIE, IEPCOHAJIBHBIX JIAHHBIX B

MAallMHHBIX HOCUTENSAX HWH(OpPMAUUMM U NOpU HEOOXOJMMOCTH CaMHX MAaIlIMHHBIX
HocuTeNel nHpopMaruu.

2. BrokupoBaHue M YHHUYTOKEHHE MEPCOHAIBHBIX JAHHBIX, COAEPKALIUXCH B
MAIIMHHBIX HOCUTEJIAX HH(pOpMaALUH
2.1. brnokupoBanue HHQOpPMAIMM, COJAEpKAIIeH NepcOHAIbHbIE IaHHbIE CYObEKTa
[IEPCOHAJIBHBIX TaHHBIX, IPOU3BOINUTCA B CIIyYasx:

— €CIM  IIepCOHAIBHBIC  JAaHHBIE  SBJIIIOTCS  HEINOJHBIMH,  YCTapeBIIMMH,
HEJIOCTOBEPHBIMMU:

— €CIOM CBEACHUS SBISIOTCA HE3AKOHHO IIOJYYECHHBIMM WJIA HE SABISIOTCSH
HEOOXOAMMBIMU Ul 3asBJICHHOM ONEpaTOpOM IEPCOHAJIbHBIX JAHHBIX LIEIH
00paboTKH.

2.2. B cinyuae nonaTBepkIeHUS (akTa HEIOCTOBEPHOCTU NEPCOHAIBHBIX JaHHBIX
ynoJIHoMO4YeHHOe OrepaTopoM JMIO Ha OCHOBAHMM JOKYMEHTOB, IPEICTaBICHHBIX
CYOBEKTOM TMEPCOHAJIBHBIX JAHHBIX, YIMOJIHOMOYEHHBIM OPraHoOM IO 3alUTe IMpaB
CYOBEKTOB TMEPCOHAIbHBIX JaHHBIX WM TOJYYEHHBIX B XOJI€ CAMOCTOATEIbHOU
MIPOBEPKH, 0053aHO YTOUHSATH NEPCOHANIbHBIE JAaHHBIE U CHATH UX OJIOKUPOBAHUE.

2.3. B cnydae BBISBICHHS HEMPABOMEPHBIX ACHUCTBHM C NMEPCOHAIBHBIMU JaHHBIMU
ynojiHoMoueHHoe OrnepaTtopoM JIMIO 00s3aHO YCTPAHUTh (OPraHU30BaTh YCTPAHEHUE)
NOMYIICHHbIE HapylleHus. B ciiyuae HEBO3MOKHOCTH YCTPAHEHHs JIONMYIIECHHBIX
HapyIlIeHUH HEOOXOJUMO B CpPOK, HE MPEBBIIAIOIIMN TpeX padouMx IHEW C JaThbl
BBIBJICHUSI HENPABOMEPHOCTH JEUCTBUN C TMEPCOHAIBHBIMU JAHHBIMU, YHUYTOXKUTH
MIEPCOHAJILHBIE JaHHBIE.

2.4. O6 ycTpaHeHHH AOMYIIEHHBIX HAPYUICHUH WM 00 YHUUYTOXKEHUHM MEPCOHAIBHBIX
JaHHBIX  yMOJHOMOuYeHHOoe OmneparopoM JuiEe O005S3aHO YBEAOMUTh CYObEKTa
MEPCOHANBHBIX JTAHHBIX, a B CIIy4ae, €ClIu OOpalleHHe WM 3anpoc ObLTA HAIPABIICHbI
YIOJHOMOYEHHBIM OPTaHOM I10 3alUTE NMPaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX, TAKKE
YKa3aHHBIN OpPTraH



2.5. YnonnomoueHHoe OrmepatopoM JHIO OO0S3aHO YHUYTOXHUTH IEPCOHATIBHBIC
JTaHHBIE
CyObeKTa epCOHAIBHBIX JAHHBIX B CIyYasX:

— JIOCTH>KEHUS LIeTH 00paboTKH MepCOHATBHBIX TaHHBIX;

— 0T3bIBa CyOBEKTOM corjacus Ha 00pabOTKy CBOUX MEPCOHAIBHBIX JaHHBIX.
2.6. YHHUTOXXEHUE MEPCOHANBHBIX JaHHBIX JOJDKHO OBITH OCYIIECTBICHO B TEUCHHE
Tpex THEH C yKa3aHHBIX MOMEHTOB. B cormacum cy0beKTa mepCcOHANBbHBIX JaHHBIX Ha
00pabOTKy €ro MepCOHANbHBIX JJAHHBIX MOTYT OBITh YCTAHOBJICHBI HHBIE CPOKH
YHUUYTOXKEHUS TEPCOHAIBHBIX JAaHHBIX TpPU  JOCTIDKEHHH Ielu  00paboTKH
HepCOHATBHBIX JAHHBIX.

3. PaGora c 6yMa:KHBIMU HOCUTEJIAMH (IOKYMEHTAMH)
3.1. Buasl 1 nepuoibl YHUUTOXKEHHS OyMaKHBIX HOCUTEJICH, COACpIKAIITUX
MePCOHAJIbHBIE TaHHbBIC, TIPEJICTAaBIICHbI B TabuIe 1:

Tabmuma 1
No /mt | JlokymeHT JlewnctBus 1o JleicTBus 1o
OKOHYaHWH CPOKA | OKOHYAHUH CPOKA
XpaHeHUs XpaHEeHUs
1. JlokyMeHTHI (CBelIeHHUS, coiepKaiue | 75 et YHUYTOXKEHUE
MepCoHaIbHBIE JaHHBIE O PAOOTHUKAX
Omneparopa), nepelaHHbIe U
chopMHUpPOBAHHBIE TIPH
TPYJAOYCTPOUCTBE
paboTHHUKA
2. JIOKyMEHTBI 0 BOCITUTAaHHUKAX YcTaHOBNEHHBIE | YHHUUTOXEHUE
(cBenmeHus1, coqepxraniue TUTSt
MepCOHAIbHbIE JAHHBIX
JTAHHBIE BOCIIUTAHHUKOB), POAUTENCH | TOKYMEHTOB
(3aKOHHBIX MPECTaBUTENCH) CPOKH XpaHEHUS
3. Jpyrue nokyMeHThI ¢ rprudom Xpassres 10 YHUYTOXKEHNE
«Konduaenmumansao» u « /s 3aMEHbI HOBBIMU,
CITy’K€OHOTO TIOJTE30BAHMS €CJIM He yKa3aH
(>KypHaJIBI KOHKPETHBIM
ydeTa, CHUCKH JI0CTYIIA, DJICKTPOHHAs | CPOK
JIOKYMEHTAIUs 1 T.1.)

3.2 JIOKyMEeHTBbI, YKa3aHHbIE B 1. 3.1. TOJKHBI HAXOAUTHCS B MIKadax ¢ 3aMKOM, ceidax
C IOCTYNOM K HUM OTBETCTBEHHOI'O COTPYIHUKA WJIA YIIOJHOMOYEHHBIX JIULI.
HckmioueHne CcOCTaBisIOT JOKYMEHTBI, 0OpabaTbiBaeMble B HACTOSIIMI MOMEHT Ha
pabouem mecre.

3.3. Ilo OkOHYaHUU CPOKA XPAHEHMSI TOKYMEHTBI, YKa3aHHBbIE B 1. 3.1 yHUUTOXKAKOTCA




IMyTcM H3MCJIBUCHHA Ha MCJIKHEC 4YacCTu (I/IJ'II/I HHbIM CHOCO6OM), HCKIIIOYAaromue
BO3MOKHOCTD ITOCJICAYHOIICTO BOCCTAHOBJICHU A I/IH(I)OpMaHI/IH NI CKHUTaroTCA.

4. PadoTa ¢ MAIIMHHBIMHU HOCUTEJIAMH UHpOpPMALMU
4.1. Bunpl v nepuo/ibl yHUUTOKEHUS TIEPCOHATIBHBIX JaHHBIX, XPAHUMBIX B
AJIEKTPOHHOM BHjIE («dailiiax») Ha )KECTKOM JIMCKe KoMmbioTepa (nanee - HKM/I) u
MAIIIMHHBIX HOCHTEISAX: KOMIAKT Auckax (manee - CD-R/RW, DVD-R/RW B
3aBucuMocTH oT hopmata), FLASH-HakonmuTemsx.

Tabauna 2
Buibl 1 meproapl yHUYTOXKEHUS TIEPCOHATBHBIX JaHHBIX, XPAaHUMBIX B
AIIEKTPOHHOM BHJIE Ha )KECTKOM JIMCKE KOMITBIOTEpa

No | Undopmanms, BU HOCUTESA Cpok xpaHeHus JlewnicTBus 1o
n/m OKOHYaHUU CPOKa
XPpaHEHUS

1. | baza manHbIX aBTOMaTH3UpOBaHHOM | Jlo co3nanus [ToBTOpHOE
MH(POPMAITMOHHON CUCTEMBI oenee WCIIOJIb30BAHUE
Omneparopa, aAKTyJIbHOM HOCHUTENEN IS
HocuTenb: gaitinsl Ha HXKM]] KOIUU 3aIIUCU
O4YEepEeaHON
pe3epBHOI

konuu b/l B
ciay4dae
HEBO3MOKHOCTH —
YHUAUYTOXKECHUS
HOCHUTEJIS,
yAaJEHUue
apXUBHBIX (haiiiioB
c

HXM/I

4.2. MammnHable HocuTenu nHpopmanuu (3a uckmouenrnem HXXMJI), nepednciieHHbie B
n.1. 4.1. 10KHBI HAXOAUTHCS B cedde, kpome popMuUpyeMbIX Wi 00padaThIBAEMBIX B
JaHHBIH MOMEHT Ha pabodeM MecTe.

4.3. Ilo okOHYaHUM yKa3aHHBIX CPOKOB XpaHEHMsI, MAIIMHHbIE HOCUTENIN UHPOPMALIUH,
NOJJICKALIUE YHUUYTOXKEHUIO, (DU3MUECKH YHUUTOXKAIOTCS C LEIbI0 HEBO3MOXKHOCTH
BOCCTAHOBJIEHUS M  JAJBHEWINEro HWCIOJb30BaHUS. OTO JOCTUTAETCS  IyTEM
nepopMUpPOBaHUs, HAPYIICHUS €AMHOMN IETOCTHOCTH HOCUTEIS WIIM €T0 COKUTaHUsl.

4.4. Tlognexamue YyHMUYTOXKEHHUIO (Daliiibl, pPACIONIOXEHHbIE HAa JKECTKOM JIUCKE
KOMIIBIOTEPA, YAAISAIOTCA CPEACTBAMHU ONEPALMOHHOW CHUCTEMBI C IOCIEIYIOIIUM
«OYMILEHUEM KOP3UHBD».



4.4. B cay4yae 1OMyCTUMOCTH MOBTOPHOTO MCTOJIb30BaHus HocuTens popmata CD-RW,
DVD-RW, FLASH npumensiercs nOporpaMMHOe  yaajieHue  («3aTUpaHHue»)
COJIEPKUMOTO JMCKa MyTeM ero (opMaTHUpOBaHUS C IMOCJEAYIONEH 3aluChi0 HOBOM
uH(pOpMAaIIUU Ha TaHHBIA HOCHUTEIIb.

5. Ilopsinok opopMiieHHsI JOKYMEHTOB 00 YHMUYTOKEHNH HOCUTeEJIeH
5.1. YHUUYTOXXKEHHE HOCUTENEH, COIEPKAUIUX IEPCOHAJbHBIEC NTAHHBIE, OCYIIECTBIISIET
cnenuanbHas Komuccus, co3naBaeMast mpuka3zom pykooautess Oneparopa.
5.2. B xozne nponeaypbl yHUUYTOKEHUS IEPCOHATBHBIX JaHHBIX HOCUTEJIEH HEOOXOAUMO
IIPUCYTCTBHE wWICHOB Komuccnu, OCYHMIECTBIIOIIEH YHUYTOKEHUE IEPCOHAIBHBIX
JaHHBIX M MHOM KOH(HUACHLIUAIBHOW WH(GOpMALMU, HAXOASMICHCS HAa TEXHHUYECKUX
CPEACTBAX.
5.3. Kommuccusi cocraBisieT M MOANUCHIBAET AKT 00 YHUYTOKEHUM HOCHUTENEH
(mpunoxenue). B TeueHue Tpex AHEW MOCIE COCTaBICHUS AKThl 00 YHUUTOXXEHUU
HaIIpaBJIAIOTCA Ha yTBEp)KJAeHUE pykooautento Oneparopa. [locne yTBepxkaeHuss AKT
XpaHUTCS B ceiipe y pyKOBOJIUTENS UM YIOJIHOMOYEHHOTr o jinia Oneparopa.
5.4. ®akT YHMUYTOKEHHUS HOCUTENS C TIEPCOHAIBHBIMH JaHHBIMU (UKCUpYeTCS B
«KypHane perucrpanuu HocuTened UHGOPMALUMHU, COAEPKAIIUX MEPCOHAIBHBIC
JaHHBIC ¥ UHYIO0 KOHPUIACHIIMAIBHYIO HHGOpMaIHioy», rie B rpade «/lata u Homep akTa
YHUUTOXEHUS» 3aHOCATCS COOTBETCTBYIOIIME JaHHbIE. J[aHHBIA JKypHAJI SIBISETCS
JOKYMEHTOM KOH(PUACHIMAIBHOTO XapakTepa M BMECTE€ C aKTaMU YHUYTOXEHUS
XpaHUTCS B ceide.

[Ipunoxenue
AKT Ne
YHUYTOKCHUS NMEPCOHATBbHBIX JAHHBIX U HHOM KOH(UIEHIIMATILHOM
UH(pOpPMaALMU, HAXOAALIEHCH HA TEXHUYECKHX CPeICTBAX
HH(OPMAIMOHHBIX CUCTEM
Komuccus B cocrase:
IIpencenarens

(®.1.0. nomxKHOCTD)
YreHbl KOMUCCHH:

(_CD.I/I.O. JTIOJDKHOCTD )

(®.1.0. 1omxKHOCTD)

(®.1.0. 10IKHOCTB)

(®.1.0. 10IKHOCTB)



CocTaBuian HACTOSAIIUM aKT B TOM, YTO « » 20 I.
IIPOM3BEICHO YHUUTOKEHUE MTePCOHATBHBIX JAHHBIX WM WHON KOH(PUACHIINATBHON
uHpopMmaruu,

HaXOJISAIICHCS Ha:

No /1 | Unpopmarius Bun KonuyecTBo [Ipumeuanne
(HauMeHOBaHUE HOCHTEJIS,
JOKYMEHTA) Y4ETHBIN
HOMEpP

IlepeuncneHHbIE ChEMHBIE HOCUTENIN YHUUYTOKEHBI ITyTEM MEXaHUYECKOTO
YHUYTOXKEHUS,
CKUTaHMUsI, pa3pe3anusi, v T. 1. (Hy>KHOE MOTYEPKHYTh)

[Toamucy 4I€HOB KOMUCCUU
(moamucs) (O.1.0.)

(moamucs) (O.1.0.)

(moamuce) (©.1.0.)

(moamuce) (©.1.0.)

(moamuce) (©.1.0.)




